Scottish Parliamentary Election

BB No
(Name) Constituency/(Name) Region

Thursday 5 May 2016

Quick Start Kit - Checklist

	
Items
	
Instructions
	
Please Tick

	2 ballot box labels
2 plastic wallets
1 ‘please do not fold your ballot paper’ label
2 ‘arrow’ labels
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· Check your ballot box label number is BB no.
· Record the 3 cable tie serial numbers on both ballot box labels
· Place one label into each plastic wallet
· Put one plastic wallet on the front of the ballot box and one on the back.
· Put the ‘please do not fold your ballot paper’ label on the perspex flap and place an arrow at each side of the slot

	

	
3 cable ties
3 black straws
(+ 2 spares)
	
You will need 3 cable ties and 3 black straws – 2 for the start of the poll and 1 for the close of poll.  You have also been given 2 spares of each.  Remember to record the serial number for the cable tie you will use at the close of poll.  Keep this cable tie safe (perhaps in the plastic Count Wallet).

	

	
Register
(includes postals and proxies)

	
Check your register details are for:

Ballot Box No:        
Polling District:       
Polling Place:         
Polling Station No: 
	

	
Corresponding Number List

	
Check the CNL numbers match the ballot papers issued, ie:-

CNL for Ordinary Ballot Papers:
Start No:   
Finish No: 

CNL for Tendered Ballot Papers (at back of ordinary CNL):
Start No:   
Finish No: 
	

	
Quick Guide
	
Whilst this is not required immediately, it may prove helpful should you need assistance.  The Election Office and Electoral Registration Office contact details are on the front page if you have any issues.
	

	
Ruler and pens
	
For marking the register
	

	
Checked by:  





Note:
If a member of the polling team has applied for a Certificate of Employment this will also be contained in the Quick Start Kit.
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