

	Letter for recruitment of poll and count staff

	Our ref:
	

	
	Your ref:
	

	
	
	

	
	Phone:
	

	
	Date:
	



Dear (Name)

European Union Referendum – Thursday 23 June 2016
Counting Assistant Offer of Appointment

The European Union Referendum will be held on Thursday 23 June 2016.  The hours of poll will be 7.00am to 10.00pm.

Please find enclosed application forms for Presiding Officers/Poll Clerks/Counting Assistants.  I would be grateful if you could advertise these posts and return the completed forms to me at the address below by (insert day and date).  It is our intention to consider applications at an early date and advise applicants as soon as possible.

The details for Presiding Officers/Poll Clerks/Counting Assistants fees (inclusive of training fee) are as follows:

	Polling Duty
	Gross
£
	Tax
£
	Net
£

	Presiding Officer No 1 
	
	
	

	Presiding Officer
	
	
	

	Polling Clerk 
	
	
	

	Counting Assistant 
	
	
	



You cannot apply if you have been involved in campaigning for a particular outcome in the referendum.

Under the Data Protection Act 1998 I am required to advise applicants about the use of personal data which they will provide on the application form.  A copy of the form will be retained by the election office in order to advise applicants of employment opportunities for future elections.  If applicants object to their details being held on file they should advise me by return.

Under the terms of the Asylum and Immigration Act 2006, only individuals who have a right to work in the United Kingdom are eligible to apply for public appointments, including appointments for electoral events.  Please note that if there is any doubt regarding their status, we may require to check their details with other agencies.  If appointed, applicants will be required to provide proof of their eligibility at (add local arrangements for this).

If you require additional forms or have any further enquiries please contact election office on (insert tel no).

Yours faithfully




(Name)
Counting Officer

Encs
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