


(Name)
Counting Officer

	
Letter to Police
Name
Address

	Our Ref:         

Your Ref:

Date:              




Dear Sir/Madam

European Union Referendum – Thursday 23 June 2016
Local Authority Area – (Name)

I write to advise you that the European Union Referendum will take place on Thursday 23 June 2016 between the hours of 7.00am and 10.00pm, for the above Local Authority area.

I enclose for your attention a copy of the Polling Places for this area.  I would be grateful if you could put in place the usual arrangements for the supervision of these polling places.

The counting of the votes for the European Union Referendum will take place in the John Wright Sports Centre, Calderwood Road, East Kilbride, G74 3EU after the close of the poll at 10.00pm and only duly authorised persons are entitled to be present. The ballot boxes for the Local Authority area are to be brought to the Count by (add local arrangements).

I would be grateful if a police presence at the Count could be arranged.

I enclose a list of Referendum Agents and will be in touch with further arrangements for the count nearer the date of the Referendum.

(Note to administrator – agenda for meeting with police on page 2)

If you require any further information please do not hesitate to contact (name and contact details).

Yours faithfully




(Name)
Counting Officer

Encs


AGENDA

European Union Referendum – Thursday 23 June 2016

Meeting with Police SPOC

(Day and Date)

(Location of Meeting)



1. General
· Referendum Contacts
· Details of Police Contact(s)
· Method of communication
· General correspondence
· Incident reporting for Polling Staff – Emergency


2. Details of Referendum
· Key Dates and Times
· Main Referendum Office location/Postal Vote Verification
· Polling Station details
· Count Venue


3. Transporting Boxes to the Storage Area/Count
· Information for the Police, Van Routes, Drivers etc
· Details of Presiding Officers (Car/Mobile Number)
· Emergency Contacts
· Security and Storage of Boxes between close of poll and count


4. The Count
· Location
· Security Sweep
· Reception and count security


5. AOCB/Other Issues
· Electoral Malpractice
· Referral of Electoral Allegations
· Care Homes – Postal Votes
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