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Dear (Name)

Observing in the European Union Referendum – Thursday 23 June 2016
Local Authority Area – (Name)

Thank you for contacting the Referendum Office regarding observing the European Union  Referendum.  I understand that you have already received your Observer’s pass which you should use when attending the poll/count at the Referendum and you are aware of the Electoral Commission’s Code of Practice for Observers which is available at:

http://www.electoralcommission.org.uk/__data/assets/electoral_commission_pdf_file/0004/13927/Code-of-practice-for-electoral-observers-Web.pdf

For your interest, I have attached a copy of the following documents:

· Notice of Referendum
· Notice of the situation of polling places

With regard to Postal Votes the following arrangements have been put in place:

· Issue of Postal Votes – The Issue of Postal Votes will take place (date, time, venue, address)
· Opening of Postal Votes – The Opening of postal Votes will take place on (date, time, venue, address)

The Count will take place in (count venue name and address and details of time and date).

As there is sufficient parking at the Count Centre, no car parking passes are required.

If you require any further information please refer to the Council’s website on (add website) or phone the Referendum Office on (phone no).

Yours sincerely


(Name)
Counting Officer

Encs
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