Count Wallet – Keep Separate

	
European Union Referendum – Thursday 23 June 2016


	Ballot Box No
	

	Polling Place
	

	Polling Station No
	

	Local Authority Area
	

	After the Poll, and before leaving the Station, the Presiding Officer MUST place in this Wallet:
	Please Tick

	Ballot Paper Account envelope
	

	Marked Polling List envelope
	

	Corresponding Number List envelope
	

	Postal Vote envelope (Polling Station No 1 only)
	


Other Close of Poll Instructions

	Ballot Box
	Blue Polling Day Bag
	Trolley Case

	Seal the box with the cable tie
· Number previously recorded
· Agents may also ask for their seal to be added to the box – this is permitted

The sealed Ballot Box, Count Wallet and Trolley Case will be delivered to the Count.

All other items should be neatly put into the appropriate containers as described in the boxes opposite.


	Poll Envelopes:
· Book of Forms envelope (containing Book of Forms)
· Tendered Ballot Papers envelope (used by voters)
· Certificate of Employment envelope
	Blue Polling Day Bag
· Poll Envelopes
· Quick Start Kit (red plastic wallet)
· Other items


	
	Quick Start Kit (red plastic wallet):
· Spare cable ties
· Quick guide
· Ruler and pens
· Quick Start Kit Checklist
	Confidential Shredding Wallet
· Containing Poll Cards

	
	Other items:
· Stationery Wallet
· Braille Device
· Additional Forms/Documents Booklet
· Information for Voters Polypocket (containing Voter Survey Envelope with completed surveys and any other leftover voter information)
· Notices and enlarged ballot papers
· How to Vote in Various Languages
· Polling Day Checklist 2
· St No 1 only - Master Polling List
· St no 1 only - Blank CNL
	Unused and Spoilt Ballot Papers:
· Unused Tendered Ballot Papers in envelope – Fold envelope in half and put at the bottom of the Unused Ordinary Ballot Papers
· Spoilt Ballot Papers in envelope – Fold envelope in half and put at the top of the Unused Ordinary Ballot Papers
· Unused Ordinary Ballot Papers – banded together with the 3rd copy of the ballot paper account at the top, then the Spoilt Ballot Papers Envelope, then the Unused Ordinary Ballot Papers, then the Unused Tendered Ballot Papers




