
Internal email or memo to recruit/advise of staffing arrangements for elections

Scottish Local Government Elections – (Name) Council – Thursday 4 May 2017

As you will be aware the Local Government Elections will be held on Thursday 4 May 2017.  The hours of poll will be 7am to 10pm.

As with previous elections many Council staff are employed as polling and counting staff and it would be appreciated if individual resources could release as many staff as is reasonably practical to ensure that polling stations will be adequately staffed on polling day.  The Council has agreed that leave with pay will be granted to allow employees to undertake official duties at this election.

I have attached application forms for poll and count staff.  I would be grateful if you could arrange for members of your staff who are not on the internal e-mail system, who may wish to be considered for these posts, to complete and return the appropriate form.  You should ensure that forms are completed only by staff whom you are willing to release.

Completed forms should be returned by (day and date) to the Election Office (Address).

Previous experience is essential before application can be made for the post of Presiding Officer.  It is our intention to consider applications during the month of (month) and successful applicants will receive their offer of appointment by (date).  Applicants who do not receive an offer of appointment by that date will automatically be held as reserve.  Successful applicants will be asked to attend a briefing meeting prior to the election (date and venue will be confirmed in the letter of appointment).  

The fees for Presiding Officers/Polling Clerks/ Counting Clerks (inclusive of training fee) are as follows:-

	Polling Duty
	Gross
£
	Tax
£
	Net
£

	Presiding Officer No 1 
	
	
	

	Presiding Officer 
	
	
	

	Polling Clerk 
	
	
	

	Information Officer 
	
	
	



Applicants should note that election legislation provides that a Returning Officer cannot appoint staff who have been employed by or on behalf of a candidate who is standing at the election.

If you require additional forms or have any further enquiries in this regard please do not hesitate to contact the election office on (Tel No).

Thank you for your co-operation in this matter.


Returning Officer
(Name)
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